Notifications as Required By Law

Drug-Free Schools - “In accordance with Federal law, the Board of Education prohibits the use, possession,
concealment, or distribution of drugs by students or employees on school grounds, in school or school-approved
vehicles, or at any school-related event. Drugs include any alcoholic beverage, anabolic steroid, dangerous
controlled substance as defined by State statute, or substance that could be considered a “look-a-like” controlled
substance. Compliance with this policy is mandatory for all students and staff. Any student or employee who
violates this policy will be subject to disciplinary action, in accordance with due process and as specified in the
student handbooks and Board policy book, up to and including expulsion from school or dismissal from
employment. When required by State law, the District will also notify law enforcement officials.

The District is concerned about any student or employee who is a victim of alcohol or drug abuse and will
facilitate the process by which s/he receives help through programs and services available in the community.
Students and their parents or staff member should contact the school principal or counseling office whenever
such help is needed.”

Access To Equal Opportunities - The Board of Education does not discriminate in admission or access to, or
participation in, or treatment, or employment in, its programs or activities. As such, the Board’s policies and
practices will not discriminate against employees and students with disabilities, will provide equal opportunity
for employment, and will make accessible to qualified individuals with disabilities its facilities, programs, and
activities. No discrimination will be knowingly permitted against any individual with a disability on the sole
basis of that disability in any of the programs, activities, policies, and/or practices in the District.

The Board of Education does not discriminate on the basis of race, color, religion, national origin, sex,
disability, military status, ancestry, age, genetic information, or any other legally protected characteristic, in its
educational programs and activities, including employment opportunities or admission policies and practices as
required by Title IX of the 1972 Education Amendments. Inquiries regarding compliance with Title IX may be
directed to the Superintendent (419-532-3534). The office is located at 301 North Third Street, Kalida, OH
45853.

Upon request to the superintendent or building principal, Kalida Local Schools shall make reasonable
accommaodation(s) for a disabled person to participate in any school-related activity.

Suspension Of Bus Riding/Transportation Privileges - Students on a bus or other authorized Board of
Education transportation vehicles are under the authority of and directly responsible to the bus/vehicle driver.
The driver has the authority to enforce the established regulations for bus/vehicle conduct. Disorderly conduct
or refusal to submit to the authority of the driver will be sufficient reason for refusing transportation service to
any student.

A student may be suspended from school bus/vehicle riding privileges for all or part of a school year for any
violation of established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in violation
of the Student Code of Conduct/Student Discipline Code.

Before a suspension from bus/vehicle riding privileges is imposed, the Superintendent or other designated
District personnel will provide a student with notice of an intended suspension and an opportunity to appear
before the Superintendent or other designated District personnel. Disciplinary suspension periods will be
commensurate with the infraction(s) committed as determined by the Superintendent or designated District
personnel.

Pesticide Applications - Pesticide applications shall be conducted by an applicator who is certified/licensed by
the Ohio Department of Agriculture to use or directly supervise the use of pesticides in the manner specified in
his/her certification/licensure. Applications must be made in accordance with the pesticide labeling, State and



Federal law and regulations, and the pesticide enforcement policy statements issued by the Ohio Department of
Agriculture. The applicator shall use the necessary safety equipment as set forth on the pesticide label or as
required by the pesticide being used, including any necessary protective equipment that is appropriate relative to
the potential exposure.

School Board Policy On Parent Involvement - The Board of Education recognizes and values parents and
families as children’s first teachers and decision-makers in education. The Board believes that student learning
is more likely to occur when there is an effective partnership between the school and the student’s parents and
family. Such a partnership between the home and school and greater involvement of parents in the education of
their children generally result in higher academic achievement, improved student behavior, and reduced
absenteeism.

In accordance with statute and the State Board of Education Parent and Family Involvement Policy, use of the
term “families” is used in order to include children’s primary caregivers, who are not their biological parents,
such as foster caregivers, grandparents, and other family members.

The Superintendent will provide for a comprehensive plan to engage parents, families, and community members
in a partnership in support of each student’s academic achievement, the District’s continuous improvement, and
individual school improvement plans. The plan will provide for annual evaluation, with the involvement of
parents and families, of the plan’s effectiveness and identification of barriers to participation by parents and
families. Evaluation findings will be used in the annual review of the Parent and Family Involvement policy and
to improve the effectiveness of the District plan.

State Mandated Test Security Provisions - No unauthorized person shall be permitted to see the tests.
Authorized people shall include County test coordinator, local district coordinator, local test examiners, local
proctors, and students taking the tests. The local district test coordinator shall be responsible for the handling
and tracking of test materials from the point of receipt to the point of return. The local district test coordinator
will store, distribute, collect, package, and ship all test materials upon receipt. The test materials will be opened
and counted by the local district test coordinator. The test materials will be secured until time of testing. As
each testing session is completed the local district test coordinator will secure all test materials. The local
district test coordinator will ship all completed answer documents back to the scoring contractor on Friday of
the first week of testing. By the Saturday following each fifteen (15) day make-up testing period all remaining
documents will be returned. The local district test coordinator will return all other testing materials in
accordance with testing directions. It will be the responsibility of the local district coordinator to investigate an
alleged violation of test security including but not limited to cheating by a student, assisting a student to cheat,
and copying tests. Investigative procedures shall be developed by local Superintendent

Within ten (10) days of determining that a test security violation has occurred following the local Board
investigation procedures that Kalida Local District shall notify the State Board of Education in writing of the
finding and the action taken. After determination that security violation has occurred the Kalida Local District
Board and/or the State Board of Education may seek into maximum penalty or penalties pursuant to Section
3319.151 of the revised code. The Kalida Local District will cooperate with the State Board of Education in an
investigation involving test security violations by a certificated school employee.Kalida Local District will keep
records of the date or dates on which each individual who is tested meets the needs of the ninth-grade
proficiency test requirements in each of the designated test areas. Such information will be entered on the
transcript. For any student who enrolls at a joint vocational school Kalida Local will provide proficiency test
records.

Prohibition from Extra-Curricular Activities - Participation in extra-curricular activities, including
interscholastic sports, is a privilege and not a right. Therefore, the Board of Education authorizes the
Superintendent, principals, and assistant principals and other authorized personnel employed by the District to
supervise or coach a student activity program, to prohibit a student from participating in any particular or all



extra-curricular activities of the District for offenses or violations of the Student Code of Conduct/Student
Discipline Code for a period not to exceed the remainder of the school year in which the offense or violation of
the Student Code of Conduct/Student Discipline Code took place.

In addition, student athletes are further subject to the Athletic Code of Conduct and may be prohibited from
participating in all or part of any interscholastic sport for violations therein.

Students prohibited from participation in all or part of any extra-curricular activity are not entitled to further
notice, hearing, or appeal rights.

Anti-Harassment - It is the policy of the Board of Education to maintain an education and work environment
which is free from all forms of unlawful harassment, including sexual harassment. This commitment applies to
all School District operations, programs, and activities. All students, administrators, teachers, staff, and all other
school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful
harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against harassment based on sex, race, color, national origin,
religion, disability, genetic information, or any other unlawful basis, and encourages those within the School
District community as well as third parties, who feel aggrieved to seek assistance to rectify the problems. The
Board will investigate all allegations of harassment and in those cases where unlawful harassment is
substantiated, the Board will take immediate steps to end the harassment. Individuals who are found to have
engaged in unlawful harassment will be subject to appropriate disciplinary action.

Student Privacy and Parental Access to Information - The Board of Education respects the privacy rights of

parents and their children. No student shall be required, as a part of the school program or the District’s

curriculum, without prior written consent of the student (if an adult, or an emancipated minor) or, if an

unemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that

reveals information concerning:

political affiliations or beliefs of the student or his/her parents’

mental or psychological problems of the student or his/her family

sex behavior or attitudes

illegal, anti-social, self-incriminating or demeaning behavior

critical appraisals of other individuals with whom respondents have close, family relationships

legally-recognized privileged and analogous relationships, such as those of lawyers, physicians,
and ministers

religious practices, affiliations, or beliefs of the student or his/her parents

income (other than that required by law to determine eligibility for participation in a program or

for recelvmg financial assistance under such a program).

Parents have the right to inspect, upon request, a survey or evaluation created by a third party before the

survey/evaluation is administered or distributed by the school to the student. The parent will have access to the

survey/evaluation within a reasonable period of time after the request is received by the building principal.
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Electronic Equipment - While in some instances that possession and use of electronic equipment or devices by
a student at school may be appropriate, often the possession and use of such equipment or devices by students at
school can have the effect of distracting, disrupting and/or intimidating others in the school environment and
leading to opportunities for academic dishonesty and other disruptions of the educational process.
Consequently, the Board of Education will supply any electronic equipment or devices necessary for
participation in the educational program. Students shall not use or possess any electronic equipment or devices
on school property or at any school-sponsored activity without the permission of the principal, the classroom
teacher and/or advisor/coach.



Examples of prohibited devices include, but are not limited to cameras (photographic and/or video), laptops,
personal digital assistants (PDAS), lasers, laser pens or pointers, radios, "boom-boxes", headphones, portable
CD/MP3 players, portable TV's, electronic games/toys, and/or pagers/beepers, other paging devices.

Distracting behavior that creates an unsafe environment will not be tolerated.

Students are prohibited from using electronic equipment or devices in a manner that may be physically harmful
to another person (e.g. shining a laser in the eyes of another student). Further, at no time may any camera or
other electronic equipment/device be utilized by a student in a way that might reasonably create in the mind of
another person an impression of being threatened, humiliated, harassed, embarrassed, or intimidated. See Policy
5517.01 — Bullying and Other Forms of Aggressive Behavior.

Students are prohibited from using cameras and other electronic equipment/devices to capture or record test,
information or any other information in a manner constituting fraud, theft, or academic dishonesty. Similarly,
students are prohibited from using cameras and other electronic equipment and devices to capture or record the
words (i.e. audio) and/or images (i.e. pictures/video) of any student, staff member or other person in the school
or while attending a school-related activity, without express prior notice and explicit consent for the capture
and/or recording of such words or images. Using a camera or other electronic equipment/devices to capture or
record audio and/or pictures/video of an individual without his/her consent is considered an invasion of privacy
and is not permitted, unless authorized by the building principal. Cameras and electronic equipment/devices are
expressly banned from and may not be possessed, activated, or utilized at any time in any school situation
where a reasonable expectation of personal privacy exists. These locations and circumstances include but are
not limited to locker rooms, shower facilities, restrooms, classrooms, and any other areas where students or
others may change clothes or be in any stage or degree of disrobing or changing clothes. The building principal
has authority to make determinations as to other specific locations and situations where possession of a camera
or other electronic equipment/device is absolutely prohibited.

Unauthorized electronic equipment and devices will be confiscated from the student by school personnel and
disciplinary action taken.

Students are personally and solely responsible for the care and security of any electronic equipment or devices
they bring to school. The Board assumes no responsibility for theft, loss, damage, or vandalism to electronic
equipment and devices brought onto its property, or the unauthorized use of such devices.

Search and Seizure -The Board of Education recognizes that the privacy of students or their belongings may
not be violated by unreasonable search and seizure and directs that no student be searched without reasonable
suspicion or in an unreasonable manner.

The Board acknowledges the need for in-school storage of student possessions and shall provide storage places,
including desks and lockers, for that purpose. Such spaces remain the property of the Board and, in accordance
with law, may be the subject of random search. Where locks are provided for such places, students may lock
them against incursion by other students, but in no such places shall students have such an expectation of
privacy as to prevent examination by a school official. The Board directs the school principals to conduct a
routine inspection at least annually of all such storage places.

School authorities are charged with the responsibility of safeguarding the safety and well-being of the students
in their care. In the discharge of that responsibility, school authorities may search the person or property,
including vehicles, of a student, with or without the student's consent, whenever they reasonably suspect that the
search is required to discover evidence of a violation of law or of school rules. The extent of the search will be
governed by the seriousness of the alleged infraction and the student's age.



This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the
Board.

Administrators are permitted to conduct a random search of any student's locker and its contents at any time,
providing proper notice has been posted in the locker areas of each building.

The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices, when the
Superintendent has reasonable suspicion that illegal drugs or devices may be present in a school. This means of
detection shall be used only to determine the presence of drugs in locker areas and other places on school
property where such substances could be concealed. Canine detection must be conducted in collaboration with
law enforcement authorities or with organizations certified in canine detection and is not to be used to search
individual students unless a warrant has been obtained prior to the search.

Except as provided below, a request for the search of a student or a student’s possessions will be directed to the
principal who shall seek the freely offered consent of the student to the inspection. Whenever possible, a search
will be conducted by the principal in the presence of the student and a staff member other than the principal. A
search prompted by the reasonable belief that health and safety are immediately threatened will be conducted
with as much speed and dispatch as may be required to protect persons and property.

The principal shall be responsible for the prompt recording in writing of each student search, including the
reasons for the search; information received that established the need for the search and the name of informant,
if any; the persons present when the search was conducted; any substances or objects found; and the disposition
made of them. The principal shall be responsible for the custody, control, and disposition of any illegal or
dangerous substance or object taken from a student.

Copyrighted Works -The Board of Education directs its staff and students to use copyrighted works only to the
extent that the law permits. The Board recognizes that Federal law applies to public school districts and the staff
and students must, therefore, avoid acts of copyright infringement under penalty of law.

In order to help the staff and students abide by the laws set forth in Title 17 of the United States Code, the
Board directs the Superintendent to provide administrative guidelines regarding the copying and distribution of
copyrighted materials for instructional purposes and for the appropriate use of copyrighted material on the
Board's web site.

Because the Board hosts a web site and stores information on it at the direction of users, it is classified as an on-
line service provider for copyright purposes. In order to limit the Board’s liability relating to
material/information residing, at the direction of a user, on its system or network, the Board directs the
Superintendent to annually appoint an individual as the agent to receive notification of claimed infringement. A
link to the agent’s name, mailing address, telephone number, fax number, and e-mail address shall appear on the
home page of the Board’s web site.

The agent shall be responsible for investigating and responding to any complaints.

Student Conduct - Respect for law and for those persons in authority shall be expected of all students. This
includes conformity to school rules as well as general provisions of law affecting students. Respect for the
rights of others, consideration of their privileges, and cooperative citizenship shall also be expected of all
members of the school community. The Board has zero tolerance of violent, disruptive or inappropriate
behavior by its students.

Respect for real and personal property; pride in one's work; achievement within the range of one's ability; and
exemplary personal standards of courtesy, decency, and honesty shall be maintained in the schools of this



District. It is the responsibility of students, teachers and administrators to maintain a classroom environment
that:

allows teachers to communicate effectively with all students in the class;
allows all students in the class the opportunity to learn;

has consequences that are fair, and developmentally appropriate;

considers the student and the circumstances of the situation; and

enforces the student Code of Conduct/Student Discipline Code accordingly.
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Students may be subject to discipline for violation of the Code of Conduct/Student Discipline Code even if that
conduct occurs on property not owned or controlled by the Board but that is connected to activities or incidents
that have occurred on property owned or controlled by the Board, or conduct that, regardless of where it occurs,
is directed at a Board official or employee, or the property of such official or employee.

Student conduct shall be governed by the rules and provisions of the Student Code of Conduct/Student
Discipline Code. This Code of Conduct/Student Discipline Code shall be reviewed periodically.

Public Records - The Board of Education is responsible for maintaining the public records of this District and
to make such records available to residents of Ohio for inspection and reproduction in strict adherence to the
State’s Public Records Act.

The Board will utilize the following procedures regarding the availability of public records. "Public records" are
defined as any document, device, or item, regardless of physical form or characteristic, including an electronic
record created or received by or coming under the jurisdiction of the Board or its employees, which serves to
document the organization, functions, policies, decisions, procedures, operations, or other activities of the
District. "Electronic record" is defined as a record created, general, sent, communicated, received, or stored by
electronic means. "Public records™ do not include medical records, documents containing genetic information,
trial preparation records, confidential law enforcement investigatory records, records the release of which is
prohibited by State or Federal law, and any other exceptions set forth in R.C. 149.43. Confidential law
enforcement investigatory records, medical records, and trial preparation records are as defined in R.C. 149.43.
No public records, including, but not limited to personnel records, personnel files, or staff directories or student
records shall include the actual/confidential addresses of students, parents, or employees who are participating
in the Safe at Home/Address Confidentiality Program administered by the Secretary of State. Such public
records and student records shall only contain the address designated by the Secretary of State to serve as the
Student’s, parent’s or employee’s address.

The District’s public records shall be organized and maintained so that they are readily available for inspection
and copying. As such, public records will be available for inspection during regular business hours, with the
exception of published holidays. The District’s public records shall be promptly prepared and made available
for inspection. A reasonable period of time may be necessary due to the volume of records requested, the
proximity of the location where the records are stored, and/or for the District to review and redact non-
public/confidential information contained in the record. Upon request, a person may receive copies of public
records, at cost, within a reasonable period of time.

Each request for public records shall be evaluated for a response at the time it is made. Although no specific
language is required to make a request, the requester must minimally identify the record(s) requested with
sufficient clarity to allow the District to identify, retrieve, and review the record(s). If a requestor makes an



ambiguous or overly broad request or has difficulty in making a request for inspection or copies of public
records such that the District's Record Officer cannot reasonably identify what public records are being
requested, the District Record Officer or designee may deny the request but shall provide the requestor with an
opportunity to revise the request by informing the requestor of the manner in which records are maintained by
the District and accessed in the ordinary course of business. The request for records need not be in writing. The
requestor shall not be required to provide his/her identity or the intended use of the requested public record(s).

At the time of the request, the records custodian shall inform the person making the request of the estimated
length of time required to gather the records. All requests for public records shall be satisfied or acknowledged
by the District promptly following the receipt of the request. If the request for records was in writing, the
acknowledgement by the District shall also be in writing.

Any request deemed significantly beyond routine, such as seeking a voluminous number of copies and/or
records, or requiring extensive research, the acknowledgement shall include the following:

A. an estimated number of business days necessary to satisfy the request
B. an estimated cost if copies are requested
C. any items within the request that may be exempt from disclosure

The Superintendent is authorized to grant or refuse access to the records of this District in accordance with the
law. Any denial, in whole or in part, of a public records request must include an explanation, including legal
authority. If portions of a record are public and portions are exempt, the exempt portions are to be redacted and
the rest released. If there are redactions, the requester must be notified of the redaction and/or the redaction
must be plainly visible, and each redaction must be accompanied by a supporting explanation, including legal
authority. If the request for records was in writing, the explanation shall also be in writing.

A person may obtain copies of the District’s public records upon payment of a fee. A person who requests a
copy of a public record may request to have said record duplicated on paper, on the same medium on which the
District keeps the record, or on any other medium in which the custodian of records determines that said record
reasonably can be duplicated as an integral part of normal operations. A person who requests a copy of a public
record may choose to have that record sent to him/her by United States mail or by other means of delivery or
transmission provided the person making the request pays in advance for said record as well as the costs for
postage and the mailing supplies.

The number of records requested by a person that the District will transmit by U.S. mail shall be limited to ten
(10) per month, unless the person certifies, in writing to the District, that the person does not intend to use or
forward the requested records, or the information contained in them, for commercial purposes. *Commercial”
shall be narrowly defined and does not include reporting or gathering news, reporting gathering information to
assist citizen oversight or understanding of the operation or activities of the District, or nonprofit educational
research. (R.C. 149.43(B)(7))

Those seeking public records will be charged only the actual cost of making copies.

Documents in electronic mail format are records as defined by the Ohio Revised Code when their content
relates to the business of the District (i.e., they serve to document the organization, functions, policies,
decisions, procedures, operations, or other activities of the District). E-mail shall be treated in the same fashion
as records in other formats and shall follow the same retention schedule.



Records in private e-mail accounts are subject to disclosure if their content relates to public business, and all
employees or representatives of the District are responsible for retaining e-mails that meet the definition of
public records and copying them to their District e-mail account(s) and/or to the records custodian.

The records custodian shall treat such e-mail/records from private accounts as records of the District. These
records shall be filed appropriately, retained in accordance with the established schedules, and made available
for inspection and copying in accordance with the Public Records Act.

Private e-mail, electronic documents, and documents ("private records") that do not serve to document the
District's organization, functions, policies, decisions, procedures, operations or other activities are not public
records. Although private records do not fall under Policy 8310 or AG 8310A, they may fall under

Policy 8315 — "Information Management™ and/or AG 8315 — "Litigation Hold Procedure”.

No public record may be removed from the office in which it is maintained except by a Board officer or
employee in the course of the performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member, in the performance of his/her official
duties, from inspecting any record of this District, except student records and certain confidential portions of
personnel records.

A School District Records Commission shall be established consisting of the Board President, Treasurer, and
Superintendent of Schools in accordance with law to judge the advisability of destroying District records.
Record retention schedules shall be updated regularly and posted prominently. The Commission shall meet at
least once every twelve (12) months.

The Superintendent shall provide for the inspection, reproduction, and release of public records in accordance
with this policy and with the Public Records Law. Administrative guidelines shall be developed to provide
guidance to District employees in responding to public records requests. The Superintendent shall require the
posting and distribution of this policy in accordance with statute.

The following person is designated as the District Section 504 Compliance Officer/ADA Coordinator (“District
Compliance Officer”):

Karl Lammers, Superintendent
301 N Third St.
Kalida, OH 45853

Phone number: 419-532-3534
Facsimile number:  419-532-2277

Kalida Board of Education Policies can be found at:
http://www.neola.com/kalida-oh/


http://www.neola.com/kalida-oh/search/policies/po8310.htm
http://www.neola.com/kalida-oh/search/ag/ag8310a.htm
http://www.neola.com/kalida-oh/search/policies/po8315.htm
http://www.neola.com/kalida-oh/search/ag/ag8315.htm

